
                        Applying For College Admission 
 

As a senior I can: 

 

1. Meet with my counselor to discuss my college plans. 
 

2. Obtain applications & information on college websites, at College Night, or directly from the university by phone, 

by mail, from a campus visit or through Naviance. 
 

3. Complete a resumè and upload it to Naviance so my counselor and/or teachers will have information to prepare a 

letter of recommendation.   
 

4. Request through Naviance that my official transcript be sent to colleges.  If my college is not listed in Naviance, 

then see Mrs. Goins in the counseling office or email her at Kimberly.Goins@cmcss.net and request that she send 

your transcript.   
 

5. Request letters of recommendation from teachers, counselors, administrators, employers, and/or community 

leaders at least 2 weeks before the deadline.  Recommendation letters can be requested from teachers through 

Naviance, after you have spoken with that particular teacher in person.    
 

6. Seek assistance (preferably from an English teacher) when an essay is required for my application. 
 

7. Keep a copy of my application in case of emergency (such as getting lost in the mail) and/or for future reference. 
 

8. Submit the required forms and payment to the university before the due date.  

 
9. Complete scholarship applications through the college website of the colleges that I have applied to after I have 

been accepted and have a student number from the college.   

 
CHS mails many scholarship and college applications, therefore I must abide by each institution’s deadlines. 

__________________________________________________________________________________________ 

My counselor will: 

1. Complete letters of recommendations for scholarships and university applications when requested in a timely 

manner.   

2. Answer questions concerning applications upon request.   

3. Complete the counselor or school statement portion of the application (if applicable). 

___________________________________________________________________________________________ 

I must remember: 

 Colleges operate on a first come, first serve basis.  The earlier you complete applications and required paperwork, the 

sooner you will know whether you are accepted and the next step to take with each institution per their instructions.  

Being ahead of the deadline as much as possible is the best practice.   

 

 If I have any questions, I can contact my counselor by requesting an appointment through the CMCSS Student 

Counselor Referral System on my classlink account. 

 

 MY EMERGENCY IS ONLY MY EMERGENCY.  I MUST PLAN AHEAD AND MANAGE MY TIME. 
 

Senior Counselor Information 

 

Business Academy & Last Name We-Z       Angela Sackfield      931-648-5690 (Ext. 2125)                  angela.sackfield@cmcss.net 

Cosmetology& Last Name A-E                    Serena Kerr              931-648-5690 (Ext. 2121)           serena.kerr@cmcss.net 

Last Name F-Mi                                Rob Franklin      931-648-5690 (Ext. 2117)           rob.franklin@cmcss.net 

Last name Mo-Wa               Tonya Sherman    931-648-5690 (Ext. 2120)           tonya.sherman@cmcss.net 
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